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JOB DESCRIPTION
Position title:
Project Manager, LIVES 
Reports to:
Director, Luc Hoffmann Institute 

Grade:
B2
Supervises:
technical core team, co-supervises 1 to 2 post-doctoral associates
Date:


I.  Major Functions: 
· Develop and implement work plan for the Global LIVES project, monitor progress of internal and external project units and teams, and implement remedial actions as needed to ensure compliance with plan goals, timelines, and budget.

· Support the recruitment and establishment of core project technical team and Collaborative Research Teams, including identifying and engaging institutional partners that may participate as collaborators or via co-location of staff and infrastructure.  

· Organize meetings of Collaborative Research Teams and support the provision of infrastructure and other tools for inter- and intra-team collaboration.

· Facilitate communication between Collaborative Research Teams, core technical team, and Luc Hoffman Institute Director.  

· Identify and engage potential partners that will support and participate in project implementation within WWF priority regions. 

· Support communication and outreach efforts to external funding sources.
II. Profile: 


Required Qualifications:
· PHD Degree in Biology, Ecology, Social Science or Environmental Economics

· Minimum 6 years of experience working in a related field, such as environmental conservation, sustainable development, or international development.

· Experience working internationally.

· Demonstrated ability to manage large, multi-disciplinary projects.

· Demonstrated ability to develop and maintain productive partnerships with government agencies, non-governmental organizations, and corporations.  
· Experience in research analysis and synthesis directly related to conservation and environmental science, including experience with field data collection, database creation and management, and data analysis and visualization.

Required Skills and Competencies 
· Outstanding project management skills including strategy development, resource management, and performance management.

· Fluency in English, with exceptional proficiency in written and oral communication.  

· Sensitivity to and ability to work effectively within different cultures.

· Excellent organisational skills; ability and enthusiasm for on-deadline, short timeline tasks.

· Discrete, reliable, flexible, and accurate.

· Capacity to work independently, with little direct supervision, as well as in an intense team environment.

· Excellent interpersonal skills.

· Proficiency in the use of data analysis and computer office applications.

· Adheres to WWF’s values, which are: Knowledgeable, Optimistic, Determined and Engaging
VI.  Working Relationships:

Internal –Works with the Luc Hoffmann Institute team and within the WWF’s global network.
External – Frequent contact with partners, experts, academics and research institutions
V.  Location:

Position will be based in Switzerland, likely located on the campus of one of our Academic Partners – EPFL, University of Lausanne, ETH, or the Graduate Institute in Geneva. 

This job description covers the main tasks and conveys the spirit of the sort of tasks that are anticipated proactively from staff. Other tasks may be assigned as necessary according to organizational and management needs.
Prepared by Supervisor: 

 
_________________   Date _______

Accepted by Departmental Director

_________________
 Date: _______
Accepted by Staff member
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