
JOB OPPORTUNITY  # 007/14

Position Title: Communications Officer

Location: Yangon, Myanmar

THIS IS A LOCAL POSITION. ONLY MYANMAR NATIONALS ARE ELIGIBLE TO APPLY

I. Background

WWF Greater Mekong – on the ground in Cambodia, Laos, Myanmar, Thailand and Vietnam – is working to
conserve the region’s biodiversity and build a secure and sustainable future for people and wildlife. WWF has a long
history of engagement in the Greater Mekong. We helped establish conservation programmes in Thailand in the
early 1980s, have been active in Cambodia, Laos and Vietnam since 1990. WWF is now establishing a presence in
Myanmar to support the government’s aim for green and sustainable development, with the vision: To support
Myanmar in a development model that is following a green economy approach and maintaining a high degree of
natural capital and biodiversity.

II. Major Function

The Communications Officer supports efforts to advance WWF-Myanmar’s conservation agenda through targeted
communications that reach and catalyze support and change in key constituencies. The Communications Officer is
responsible for building and maintaining positive profile for our work through impactful media and outreach across
key external online and offline communications channels; delivering compelling stories and events that reinforce
WWF’s brand, while supporting regular and efficient sharing and exchange of information through effective internal
communications.

III. Major Responsibilities

 Provide inputs to the development, review and update of all necessary GMP human resources system,
policies and procedures to ensure all changes in the country and in local labour laws and regulations are
reflected

 Support the implementation of the communications strategy for WWF-Myanmar, ensuring integration
and alignment with the country office strategy, and targeting key audiences to build profile and support
for WWF-Myanmar’s work.

 Develop and maintain positive working relationships with targeted online, print and broadcast journalists,
editorial writers, bloggers and columnists, as well as other media influentials. Manage media contact
database and execute and monitor media strategies and activities, including press conferences, one-to-one
briefings, press releases, and other written materials.

 Monitor the current and future news agenda in order to identify and exploit communications opportunities,
manage press enquires and pursue opportunities for promoting WWF-Myanmar. Organise media training
for staff as necessary.

 Provide a “radar function” on emerging issues, crises and brand attacks and work with appropriate internal
stakeholders to formulate responses as required, as well as prepare and update critical materials such as
Q&As and messaging on hot issues to help limit and prevent crisis communications.

 Contribute to WWF-Myanmar’s digital strategy, ensuring WWF-Myanmar’s website and social media
channels are up-to-date and engaging. Establish a regular flow of compelling stories – features, photo and
video stories etc. - delivered across various communications channels, that bring to life our work, engage
media and donors, and enhance online communications.



 Build positive, collaborative working relationships within the WWF-Myanmar office, with the WWF-
Greater Mekong Communications Director to provide support to relevant regional communications efforts,
and with conservation colleagues to build media profile and required communications assets. Support
communications for events as required.

 Exploit and promote rigorous communications planning approaches and tools, contribute to WWF-
Myanmar’s communications calendar and engage in forward planning efforts.

 Deliver core communications resources and assets, including reports, briefings, factsheets, project
profiles, in Burmese and English, and coordinate production (design and printing), in line with WWF’s
brand guidelines, and manage distribution

 Contribute to the Greater Mekong newsletter, WWF-Myanmar’s sections of the intranet (Google site)
and contribute to digital asset management using available systems (e.g., Global Video Network and
Global Photo Network)

 Prepare communications project descriptions and progress reports on a timely basis, as mutually agreed,
with the Country Director.

IV. WORKING RELATIONS

1. Internal: WWF-MY Communications Manager, WWF-MY Country Director, WWF-MY
Conservation Programme Manager, WWF-Greater Mekong Communications Director, WWF-MY
Conservation colleagues, and communications colleagues across the Greater Mekong and wider WWF
Network.

2. External: Journalists, creative agencies, multi-media producers, designers, printers, stakeholders

V. Requirements

Qualifications

 University degree in communications, media, marketing or related subject. In the absence of a degree,
extensive professional experience and proven results in those areas;

 At least 2-5 years relevant professional experience;
 Proven track record in communications projects, media engagement and events;

Skills and Competencies

 Development and implementation of successful communications and media strategies
 Familiarity with a wide range of communication tools and approaches, their potential impact and their

suitability for an organisation like WWF
 Long-term planning and analytical skills, as well as demonstrated ability to multi-task and work effectively

to tight deadlines without compromising quality
 Strong interpersonal skills and  an ability to develop relationships with a wide range of audiences.
 Excellent communications skills, both written and verbal, supported by good computer and digital skills
 Familiarity with online and social media
 Articulate, creative, passionate, flexible and tenacious
 Mother tongue Burmese, and good written and spoken English
 Attention to detail, diplomacy and discretion



 Ability to work as part of a team in a multi-cultural environment
 Interest in conservation and environmental issues
 Experience working for an NGO or international environmental organization is desirable but not required
 Experience of communications in support of policy advocacy and campaigns is desirable but not required

Closing Date: Open until filled.

Interested candidates should email a cover letter, curriculum vitae and stating the position title in English to:
WWF- Myanmar, No.68/D1, Inya Road, Kamayut Tsp., Yangon, Myanmar (or) Email:
vacancy.mm@wwfgreatermekong.org.

Detailed Job Description for the position is posted on www.panda.org/jobs and www.panda.org/greatermekong
under Jobs. Application documents should be addressed as Document_Yourfullname.

Only short-listed candidates will be contacted.


